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Handwriting policy 
We aim for our children to leave in Year 6 with the ability to write using their own style of 
fast, fluent, legible and sustainable handwriting, as well as other styles of writing for specific 
purposes. In addition to teaching handwriting during our regular handwriting lessons, we 
have high expectations that what is taught and practised in handwriting lessons will be used 
in all writing activities. We believe that handwriting is integral to a child’s personal 
development and know that children’s engagement and self-esteem can be improved by their 
satisfaction and pride in good quality presentation. 

Aims 
Handwriting is a taught skill that develops at different rates for different children. All of the 
teachers in the school prioritise the teaching of handwriting and have high expectations for 
handwriting across the curriculum. Our school uses Penpals for Handwriting to ensure that: 

 The importance of handwriting is recognised and given appropriate time. 
 The progression of handwriting is consistent across the school. 
 Handwriting is acknowledged to be a whole body activity and emphasis is placed on 

correct posture and pencil grip for handwriting (see appendix 1 and 2). 
 Expectations of left-handed children are equal to those of right-handed children, and 

appropriate advice and resources are available to ensure that they learn to write 
with a comfortable, straight wrist. 

 Handwriting is linked to grammar, punctuation and spelling in order to practise and 
contextualise all of the transcriptional and stylistic skills for writing. 

 Children learn to self-assess their own writing and develop understanding and 
responsibility for improving it. 

 Children learn to write in different styles for different purposes such as print for 
labelling a diagram, illustrated capitals letters for creating a poster, swift jottings for 
writing notes, making a ‘best copy’ for presentation and fast, fluent and legible 
writing across the curriculum. 

Progression of skills 
In order to secure progression in the development of handwriting from year to year, teachers 
use: 

1. The Early Years Foundation Stage (EYFS) Development Matters and Early Learning 
Goals descriptors for the development of handwriting (Appendix 6) 
 

2. The Penpals sequence of learning for Years 1-6  (Appendix 7) 

When teaching handwriting skills in EYFS and Key Stage One, teachers and children say 
the mnemonics from the Read Write Inc. phonics scheme while demonstrating letter 
formation. This is to support the continuous development of fluent and accurate 
handwriting (Appendix 5) 
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 First, children experience the foundation of handwriting through multi-sensory 
activities across EYFS which is closely linked to Read Write Inc. Phonics letter 
formations and mnemonics (see appendix 5). 

 Correct letter formation is taught, practised, applied and consolidated within phonics 
lessons (EYFS-Y1). 

 Joining is introduced only after correct letter formation is used automatically. 
 Joins are introduced systematically and cumulatively (Y2–Y6). 
 As children practise joining, they pay attention to the size, proportion and spacing of 

their letters and words (Y3–Y6). 
 Once the joins are secure, a slope is introduced in order to support increased speed 

and fluency (Y5). 
 Children are introduced to different ways of joining in order that they can develop 

their own preferred personal style (Y6). 

In using Penpals, we ensure that our children follow the requirements and recommendations 
of the National Curriculum. We share the aspirations that children’s handwriting should be 
‘sufficiently fluent and effortless for them to manage the general demands of the curriculum’ 
and that ‘problems with forming letters do not get in the way of their writing down what 
they want to say’. 

Handwriting Lessons 
The teaching of handwriting is organised according to age-appropriate teaching methods.  

Early Years Foundation Stage (Nursery and Reception): 
Children have access to mark-making tools as part of their daily continuous provision and 
have a wide range of opportunities to develop fine and gross motor skills. 
Teachers provide opportunities and support children in developing motor skills in preparation 
for writing during: 

 Child-initiated activities, adult-led tasks and continuous provision in the ‘7 areas of 
learning’ (Nursery and Reception) 

 Adult-led motor skills activities including the daily ‘Funky Fingers’ lesson (Nursery) 
 Weekly ‘Dough Disco’ session (Reception) 
 Daily Phonics activities (Nursery) 
 Daily Phonics lessons (Reception) 
 Writing sessions, both adult-led and child-initiated (Reception) 

 

Key Stage One (Years 1 and 2): 
3 handwriting lessons per week lasting 15 minutes each. 
 
Lower Key Stage Two (Years 3 and 4): 
3 handwriting lessons per week lasting 15 minutes each. 

Upper Key Stage Two: 
Handwriting skills are reinforced within English lessons and discrete handwriting lessons 
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timetabled for whole class or groups where a need is  identified via assessment, monitoring 
and/or  progress reviews with leaders. 

Assessment of skills 
Handwriting at Canonbury is assessed through writing moderation conducted by class 
teachers with school leaders during staff meetings. Standards in handwriting inform overall 
teacher assessment of children’s writing achievement according to National Curriculum 
expectations for their age – these expectations are provided in Appendix 9. 

Handwriting tools 
Throughout their time in school, children use a range of tools for different purposes and 
styles of handwriting including: 

 A wide range of tools and media for mark-making in the EYFS. 
 Whiteboard pens throughout the school. 
 Fingers when writing on the interactive whiteboard. 
 Art supplies including coloured pens and pencils for posters, displays and artwork. 
 Sharp pencils for most writing until they begin to use handwriting pens in Year 4. 
 Handwriting pens for final drafts of extended writing from years 4-6 

Handwriting is always introduced and practised in lined handwriting books so that children 
quickly learn about letter orientation and size, including ascenders and descenders. As 
children’s fine motor skills improve and their letter formation or joining becomes increasingly 
accurate, the width between the lines they write on gradually decreases. 

Equality of opportunity 
All children have equal access to handwriting lessons and to the resources available. We 
recognise that some children take longer to develop the necessary skills and we cater for 
those children by providing additional opportunities for skills development. Children who 
need specific fine motor or handwriting interventions are identified early and the impact of 
interventions is carefully monitored. Children with a physical disability are catered for, and 
progress is monitored, according to their individual action plans. 

Interventions 
The Penpals for Handwriting Intervention Programme, comprising three intervention books, 
help teachers to identify students who need additional support and provide practical advice 
on how to develop and progress learner's handwriting.  

Identified children follow the ‘Securing Letter Formation 1, Securing the Joins 2 and 
Securing Fluency 3’ Intervention books. 

For children identified with SEND who require a more intensive level of support, the school 
uses ‘Handwriting Without Tears’ to provide a further level of support. 
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Messages for parents  
We provide guidance on how parents can support their child to develop their handwriting 
according to this policy throughout Year 1-6 - this can be found in Appendix 8. 
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Appendix 1 – Writing Posture: The 7 Point Check 
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Appendix 2 - Development levels of pencil hold 
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Appendix 3- Upper and Lower case alphabet formation 
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Appendix 4a- Letter Families for Handwriting 
Letters that start with a similar pen movement are taught as a family in order to develop 
fluency. 

Letters that start with an anti-clockwise curve: 

 

 

 

 

 

 

 

 

 

 

 

 

Letters that start with a downward stroke and curve round: 
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Appendix 4a contd. 

Letters that start with a downward stroke followed by an upward stroke: 

 

 

 

 

 

 

 

 

 

 

 

 

Letters with an angular ‘zig-zag’ formation: 
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Appendix 4b 

Individual joins and break letters 
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Appendix 5- Read Write Inc. letter formation mnemonics 
Teachers and children say these mnemonics from the Read Write Inc. phonics scheme as 
they write the letters to aid fluent and accurate formation: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

Appendix 6 – EYFS Stages of Handwriting Development  
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Early Years Foundation Stage  
 
Stages of development in handwriting 
 
Nursery 30 – 50 months 
• Draws lines and circles using gross motor movements.  
• Uses one-handed tools and equipment, e.g. makes snips in paper with child scissors. 
• Holds pencil between thumb and two fingers, no longer using whole-hand grasp.  
• Holds pencil near point between first two fingers and thumb 12 and uses it with good control.  
• Can copy some letters, e.g. letters from their name. 
 
Reception 40 - 60 months 
• Shows a preference for a dominant hand.  
• Begins to use anticlockwise movement and retrace vertical lines.  
• Begins to form recognisable letters.  
• Uses a pencil and holds it effectively to form recognisable letters, most of which are correctly 
formed. 
 
Aspects of the Early Learning Goals (ELG) related to handwriting 
 
Physical development - moving and handling: Children show good control and co-ordination 
in large and small movements. They handle equipment and tools effectively, including pencils for 
writing. 
  
Literacy - writing: Children write simple sentences which can be read by themselves and others. 
 

Nursery  Funky fingers – whole class session to develop arm, hand and finger 
muscle strength. 
 
Daily provision of activities indoors and outdoors to develop gross 
motor skills (including core muscles for posture, upper arm 
development and circular, anti-clockwise movements with the whole 
arm).  
 
Daily provision of activities indoors and outdoors to develop fine motor 
skills (including pincer movements, eg pegs or threading) 
 
Daily provision of mark making activities using a range of tools.  These 
may be standing, sitting or lying on the floor. 
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Reception  
  
  

Continuous daily provision as in Nursery. 
 
Starting from September: Practise RWI letter formation when new 
sounds are taught in print form only.   Pupils memorise the phonics 
rhymes for letter formation. 
  
Teach correct posture when writing.  
 
Provide opportunities for children to engage and practise handwriting 
patterns throughout the year in addition to RWI lessons. 
 
Dough disco weekly whole class session to develop arm, hand and 
finger muscle strength. 
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Appendix 7- Key Stage 1 and Key Stage 2 Sequence of Learning 
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Appendix 8 – Messages for Parents, Years 1-6 
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Appendix 8 contd. 
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Appendix 8 contd. 
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Appendix 8 contd. 
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Appendix 8 contd. 

 



 

 

 

23 

Appendix 8 contd. 
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Appendix 9- Assessment for Handwriting: National Curriculum Expectations (DfE) 

 
Year 1 
 National Curriculum expectations- statutory requirements and non- statutory guidance: 
  
Pupils should be taught to:  

• sit correctly at a table, holding a pencil comfortably and correctly  
• begin to form lower-case letters in the correct direction, starting and finishing 
  in the right place  
• form capital letters  
• form digits 0-9  
• understand which letters belong to which handwriting ‘families’ (i.e.  

letters that are formed in similar ways) and to practise these.   
  

Handwriting requires frequent and discrete, direct teaching.  
 
Pupils should be able to form letters correctly and confidently.  
 
The size of the writing implement (pencil, pen) should not be too large for a young pupil’s 
hand.  
 
Whatever is being used should allow the pupil to hold it easily and correctly so that bad 
habits are avoided.   
 

Left-handed pupils should receive specific teaching to meet their needs. 

 
Year 2  
National Curriculum expectations statutory requirements and non-statutory guidance.  
  
Pupils should be taught to:  

• form lower-case letters of the correct size relative to one another  
• start using some of the diagonal and horizontal strokes needed to join letters and 

understand which letters, when adjacent to one another, are best left unjoined  
• write capital letters and digits of the correct size, orientation and relationship to one 

another and to lower case letters  
• use spacing between words that reflects the size of the letters.  

  
Pupils should revise and practise correct letter formation frequently.  

They should be taught to write with a joined style as soon as they can form letters securely 
with the correct orientation. 
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Lower KS2 (Years 3 and 4) 
National Curriculum expectations statutory requirements and non-statutory guidance.  
  
Pupils should be taught to:  

• Use the diagonal and horizontal strokes that are needed to join letters and 
understand which letters, when adjacent to one another, are best left unjoined  

• Increase the legibility, consistency and quality of their handwriting [for example, by 
ensuring that the down strokes of letters are parallel and equidistant; that lines of 
writing are spaced sufficiently so that ascenders and descenders of letters do not 
touch].  

Pupils should be joining handwriting throughout their independent writing.  
 

Handwriting should continue to be taught, with the aim of increasing the fluency with which 
pupils are able to write what they want to say. This, in turn, will support their composition 
and spelling. 

 
Upper KS2 (Years 5 and 6) 
National Curriculum expectations statutory requirements and non-statutory guidance.  
  
Pupils should be taught to:  

• Write legibly, fluently and with increasing speed by:  
• Choosing which shape of a letter to use when given choices and deciding whether or 

not to join specific letters  
• Choosing the writing implement that is best suited for a task.  

  
Pupils should continue to practise handwriting and be encouraged to increase the speed of 
it, so that problems with forming letters do not get in the way of their writing down what 
they want to say.  

They should be clear about what standard of handwriting is appropriate for a particular 
task, for example, quick notes or a final handwritten version.  

They should also be taught to use an un-joined style, for example, for labelling a diagram or 
data, writing an email address, or for algebra and capital letters, for example, for filling in a 
form. 

 

 

 

 


